
Corporate Credit Card Policy

The corporate credit card cannot be used to obtain cash advances, bank checks,
traveler’s checks, or electronic cash transfers for expenses other than those
incurred by the assigned employee named on the card, or for personal expenses.
Misuses of the card will result in cancellation of the card and withdrawal of
corporate credit card privileges. If the card is used for an employee’s personal
expenses, the employer reserves the right to recover these monies from the
employee cardholder. Cardholders will be required to sign a declaration
authorizing the company to recover, from their salary, any amount incorrectly
claimed.
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